Job Application

Please note:  This Position is Part-Time
United Methodist Center for Senior Citizens

McCoy Adult Day Care

730 – 8th Ave W, Suite 102 - Birmingham, AL 35204

Phone (205) 251-2178
Fax (205) 328-8265
NAME:  







  DATE APPLIED:  





EMAIL:  







  PHONE:  





ADDRESS:  








  CELL:  




CITY:  





  STATE:  

       ZIP:  



  
Have you had any accidents, tickets or traffic violations in the last 3 years?          YES          NO

If yes, please explain:  












Do you have anything that would show up in a criminal background check?        YES          NO

If yes, please explain:  












EDUCATIONAL BACKGROUND

High School Attended:  




  City:  

  Years Completed:  



College/University Attended


Degrees/Certificates
Major


Year

JOB EXPERIENCE – PAST 10 YEARS

Company:  














     Dates worked:  


  Supervisor’s Name:  



  Phone:  




     Duties performed:  






  Reason left:  




Company:  














     Dates worked:  


  Supervisor’s Name:  



  Phone:  




     Duties performed:  






  Reason left:  




Company:  














     Dates worked:  


  Supervisor’s Name:  



  Phone:  




     Duties performed:  






  Reason left:  




Write on the back if you have more jobs to add.
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SPECIFIC SKILLS

Position interested in:  



     How did you hear about this position?  



What specific skills equip you for the position for which you are applying?  





List office equipment/machines can you use:  









List computer programs are you comfortable using:  








Why do you want to work for the Center?  










Describe any volunteer experiences:  (For example: church, community)






REFERENCES

Give the name, address and phone number of at least 3 people we can contact for a personal reference.  
One of these must be a close relative.












Relationship:















Relationship:















Relationship:




Optional:  Church Preference:  





  Member?  




******************************************************************************************

I CERTIFY THAT THE INFORMATION CONTAINED IN THIS APPLICATION IS TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND UNDERSTAND THAT ANY FALSE INFORMATION ON THIS APPLICATION MAY BE GROUNDS FOR NOT HIRING ME.

     DATE:  __________________

SIGNATURE:  __________________________________

******************************************************************************************

Please sign the attached consent forms
Criminal background checks shall be conducted on all prospective employees for all positions.

Van driver prospects shall be subject to a driving record check through the Department of Motor 

Vehicles.  All drivers must have a valid Alabama driver’s license.
******************************************************************************************

FOR PERSONNEL COMMITTEE USE ONLY

Date of Interview:  



  Background Check:  


  References:  



Action Taken:  
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